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Site Improvement Permit Application 
Department of Planning and Community Development 

101 Old Main Street Bradenton, FL  34205 
(941) 932-9400 Fax:  (941) 932-9534 

 

 

 

Processed by:_______________                           Commercial                       Residential  
 

Date: 

Project Name: 

Address:                                                                                                       Parcel ID #: 

Community/Subdivision Name:                                                                  Lot/Unit #: 

Owner’s Representative/Agent Name: 

License Holder & Number: 

Address: 

Tel:                                              Fax:                                        E-mail: 

Property Owner Name: 

Address: 

Tel:                                              Fax:                                        E-mail: 

Construction Scheduling: (1) Anticipated Date of Site Work Commencement: 

                                             (2) Anticipated Date of Certificate of Site/Subdivision Completion: 

                                             (3) Anticipated Date of Building Certificate of Occupancy: 

Cost of Construction*: $                                                      Total Sq. Feet:     

Description of Work:  

 

 

 

  

 
       Check here if Contractor or Engineer is serving as Owner’s representation/agent 

 

By my signature, I certify that (1) all the information I have furnished on this application is true, 

(2) that I am competent to execute the job I am applying for, and (3) that I will call for all 

inspections and submit to the City the required sets of Record Drawings upon the completion of the 

project before being issued a Certificate of Occupancy: 

 

 

 

 

 

 

 

  

SITE IMPROVEMENT PERMIT FEE SCHEDULE 
Site Improvement Permit $800 

Site Improvement Permit w/Landscape & Irrigation Plan $1,000 

Site Improvement Permit when Cost of Construction less 

than $3,200.  

10% of 

Cost of 

Construct. 

Landscape/Irrigation or Earthwork Plans only: $200 

Tree Removal: 

$20 per tree removed - Residential 

$50 per tree removed - Non-Residential  

$ 

TOTAL $ 

 
Signature of Applicant 

 
Date 

PERMIT #: ________________ 

SENT TO PW: _____________ 
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A Site Improvement Permit (SIP) is required for site construction (other than building/structure). The permit 

authorizes on-site construction over private property prior to the issuance of a building permit, and may include 

improvements within a public roadway associated with the on-site construction such as site grading, installation of 

public utilities, drainage improvements, road improvements including curbs, sidewalks, ground/pavement markings, 

and related features, and on-site signage.  SIPs cover the following primary categories of work: 

 
1. Construction of new roads, grading and the associated utilities necessary for approved subdivisions and 

parcel maps. 

2. Construction of commercial on-site improvements (grading, drainage, parking lots, signage, and utilities) 

including adjoining roadwork and driveways prior to issuance of a building permit. 

3. Incident grading and miscellaneous residential lot improvements that exceed the limitations contained in 

the Land Use Regulations Section 2.2.3.3 and Section 3.4.3.  

 

In addition to the SIP, the following permits may apply to your project:  Zoning, Demolition, Signs, Wall (or other 

structural work), Fire Protection System, Electrical, Building, Plumbing and HVAC. 

 

The SIP shall be considered a Tree Permit for the purposes of tree removal, alterations, or trimming when such work 

is indicated on the approved site plan.  If tree removal is required, permit fees will be assessed as indicated in the 
Land Use Regulations Section 2.2.3.2. The SIP shall also be considered a Right-of-Way Use Permit when work 

within City rights of way is indicated on the approved site plan. 

 

A Job Valuation/Cost Estimate and site plan must be submitted with this application.  Job Valuation/Cost Estimates 

of less than $2,500 may be eligible for a reduction of permit fees. 

 

 

INSTRUCTIONS 
 

1. All construction and restoration must meet City of Bradenton standards as set forth in the General and Special 

Provisions noted on Page 3. 
2. A plan view is required to show all locations of underground and overhead utilities, underdrains, catch basins or 

other structures in the right of way and/or easement. A typical cross section is required showing the location and 

depth of existing utilities. 

3. List all affected utilities that were notified prior to this application: 

                                                                                                                                                             . 

                                                                                                                                                             . 

                                                                                                                                                             . 

                                                                                                                                                             . 

                                                                                                                                                             . 

  (Company name)            (Contact)   (Phone) 

 
4. The City of Bradenton Public Works and Utilities Department MUST be notified a minimum of 48 hours prior 

to commencement of construction operations.  (Commencement must begin within the timeframes noted in the 

General and Special Provisions noted below.) 

5. The PERMITTEE and/or property owner are responsible for protection of all existing utilities and for any 

damage thereto. Should any damage to existing utilities occur during the permitted installation, the damaged 

utility owner must be immediately notified. 

6. Record drawings for the project must be completed and returned to the City within 30 days of final inspection.  

When SIP covers work that includes the construction of utility systems (storm sewers, water mains, gravity 

sewers, force mains, pump stations, etc.) that will become public utilities maintained by the City of Bradenton, 

permits for vertical construction will not be accepted by the Building Division until Record Drawings are 

accepted and approved by the Department of 
7.  Public Works and Utilities.  In no case shall a Certificate of Occupancy be issued by the Building 

Department until the Record Drawings are accepted and approved by the Department of Public Works 

and Utilities.  
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GENERAL AND SPECIAL PROVISIONS 
 

1. Utility installation must be per approved plans.  The City of Bradenton, Public Works and Utilities Department, 

must approve any significant variance in writing. 

 

2. The PERMITTEE must provide accurate record drawings depicting location and depth of underground 

utilities placed by the Company.  Record drawings shall be prepared by the PERMITTEE and certified 

complete and correct as to the location of the new utilities.  Two 24” x 36” hard copies of the record drawings 
and an electronic copy in AutoCad and one copy in PDF format provided on a CD are required. 

   

3. The underground utility installed shall be placed in as straight and direct route between structures as is practical.  

  

4. Underground utilities shall maintain the following minimum clearances from City utilities: 

    Vertical – 1’– 6”     Horizontal – 2’-6” 

(Deviations may be approved where necessary based on field conditions) 

 

5. All City property, rights-of way and/or easements shall be restored to original condition in keeping with City 

standards for construction in a manner acceptable to the City. 

 

6. All work shall be subject to inspection by appropriate City staff. 
 

7. The PERMITTEE shall commence work on the permitted installation within 60 days of permit issuance and all 

work shall be completed within _______ days.  If work begins more than 60 days after the issuance of this 

permit, or if the work is suspended or abandoned at any time after the work is commenced for a period of 180 

days (i.e., if no City inspections have been requested or occurred), the Site Improvement Permit will expire and 

become void, unless the PERMITTEE requests an extension in writing prior to the permit becoming void.  If a 

permit becomes void, before any work can recommence a new permit application must first be filed.     

                                                                                                                                           

8. The construction and maintenance of said activity shall not interfere with the property and rights of a prior 

PERMITTEE.  It is expressly stipulated that this permit is a license for permissive use only and that the placing 

of facilities upon public property pursuant to this permit shall not operate to create or vest any property right in 
said holder. 

                                                                                                                                           

9. Applicant declares that prior to filling out this permit application, he has ascertained the location of all known 

existing utilities, both aerial and underground.  The specific names of the entities that have been notified must 

be typed or printed in the space provided, for the specific type of utility. 

 

10. It is understood and agreed that the rights and privileges granted in a right-of-way/easement utilization permit 

are granted only to the extent of the City’s right, title and interest in the land to be entered upon and used by the 

PERMITTEE. The PERMITTEE will, at all times, assume all risk of and indemnify, defend, and save harmless 

the City of Bradenton, its officials and its employees, from and against all loss, damage, cost, expense, claim, 

suit, or judgment arising in any manner on account of negligent acts or omissions by the PERMITTEE, his sub-
contractors or anyone employed by him in connection with the exercise or attempted exercise by said 

PERMITTEE of the aforesaid rights and privileges. 

 

11. The holder of this permit shall take such safety measures, including the placing and display of caution signs and 

signals as are required by the Florida Department of Transportation Manual or Uniform Traffic Control Devices 

for Streets and Highways. 
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SITE IMPROVEMENT PERMIT 

FILING PROCEDURES AND SUBMITTAL REQUIREMENTS 
 

Applications:  Applications for SIPs are available at the Department of Planning and Community Development 

office located at City Hall, 101 Old Main Street, (941-932-9400), or the City of Bradenton Website, 
www.cityofbradenton.com.  Each application must include the support documentation necessary to review your 

project (see Permit Submittal Requirements below).  Any questions related to the relevance of submittal 

requirements to your project should be directed in writing to the Engineering Section of the Department of Public 

Works.  If any portion of the supporting information is already on file with the Engineering Section, please note that 

on your application. 

 

Submittal:  Completed applications along with the plans and supporting documentation are submitted to the 

Planning and Community Development Department at City Hall.  Partial submittals will not be accepted.  If you 

are unable to submit the application in person, please contact the Planning and Community Development 

Department to advise that the application is being mailed or sent by courier.  Each SIP shall be submitted with the 

applicable permit fee as noted in the Schedule on Page 1.  The City of Bradenton will accept the following items for 

determining the value of the work:  an engineering cost opinion developed by a registered Florida professional 
engineer, a signed contractor’s estimate or contract on company letterhead, an affidavit of cost by a private lot 

owner when serving as their own contractor. 

 

Application Review:  Upon receipt of an application, Engineering Section staff will conduct a cursory review of the 

package.  If any item is missing or does not contain adequate detail to review the project, staff will notify you of the 

deficiency.  Incomplete applications cannot be processed. 

 

Plan Review:  Upon determination that an application is complete and sufficient for review, a technical review of 

the project will be conducted.  Within 10 working days of completed application submittal the permit will either be 

issued, or the Engineering Section staff will contact you in writing to notify you of any necessary corrections or 

modifications to the plans.  Send all revised plans directly to the Engineering Section of the Public Works 

Department.  When the corrected plans are returned and the Engineering Section is satisfied that the work complies 

with City standards, staff will send you a letter confirming that the permit is ready to be issued.   

 

Permit Issuance:  The Engineering Section will call the applicant or their representative to advise the Site 

Improvement Permit is available for pick-up at the Building and Inspections office.   

 

DESIGN CRITERIA:  All SIPs are reviewed for compliance with the following criteria, as applicable:  

 City of Bradenton Land Use Regulations 

 City of Bradenton Code of Ordinances 

 City of Bradenton Form-Based Code (as applicable) 

 City of Bradenton Department of Public Works and Utilities Utility Specifications 

 Florida Department of Transportation 

 Florida Department of Environmental Protection 

 Southwest Florida Water Management District 

 

 

 

 

 

 

 

 

http://www.cityofbradenton.com/
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SITE IMPROVEMENT PERMIT  

SUBMITTAL REQUIREMENTS 
 

Each SIP application must include a complete set of submittals.  All plans must conform to the City of Bradenton 

Department of Public Works &Utilities Standards. 
 

SUBMITTAL REQUIREMENTS:  Mark the column “NA” if an item is not applicable to the project. 

Req’d NA Item 

 

 

 Improvement Plans:  Submit four (4) sets of 24” x 36” plans signed and sealed by a Florida 

registered professional engineer or architect; or signed by a licensed Florida Contractor, as 

appropriate. In addition, submit two (2) CDs each containing an electronic copy of the plans in PDF 

format. 

  Design Review Committee:  Cite PDP Number, ______ and attach copy of DRC letter of approval.  

Include all City Council approved development stipulations/conditions on SIP coversheet, if 

applicable.  Include Design Review Committee approved building elevations, if applicable.  

  Cost Estimate:  Attach (1) copy of the following-an engineering cost opinion developed by a 

registered Florida professional engineer, a signed contractor’s estimate or contract on company 

letterhead, or an affidavit of cost provided by a private lot owner when serving as their own 

contractor. 

  Manatee County Department of Health Review and Approval:  Provide written approval for all 

public water system expansion/extension work. 

  Supplemental Government/Utility Review and Approval:  Attach a summary list of all 
supplemental permits and approvals associated with the work (i.e. Manatee County, FDOT, FDEP, 

SWFWMD, etc.).  Indicate if approval has been obtained (submit copy of approval) or provide copy 

of permit application and list the anticipated date of approval: 

 

SWFWMD ERP:                             

FDEP Domestic Wastewater:          

FDEP Drinking Water:                    

FDOT:                                             

Manatee County:                             

  Soils/Geologic Report:  Submit one (1) copy of a soils/geologic report signed and sealed by a 

Florida geologist or professional engineer which addresses the respective construction issues 

pertinent to the project.  

  Drainage Study/Report:  Submit one (1) copy of the final project drainage study signed and sealed 

by a Florida professional engineer.   

  Erosion Control Plan:  Submit two (2) copies of temporary and permanent erosion control plan in 
accordance with City of Bradenton Land Use Regulation Chapter 4.1.5.3.c., if not included as part 

of the Improvement Plans. 

  Landscape and Irrigation Plans:  If landscaping, irrigation, tree removal and/or replacement is 

proposed with this permit, submit two (2) copies of the plans prepared by a registered Florida 

Landscape Architect, if not included as part of the Improvement Plans. 

  Construction Specifications:  Submit one (1) copy of the material specifications, if not included in 

the Improvement Plans. 

For projects planned in any areas of special flood hazard within the City of Bradenton, the following 

supporting documentation is required to be submitted as part of the SIP application package 

  Elevation in relation to mean sea level of the proposed lowest floor (including basement) of all 

buildings. 

  Elevation in relation to mean sea level to which any non-residential building will be flood-proofed  

  Certificate from a Florida registered professional engineer or architect that the non-residential flood-

proofed building will meet the flood-proofing criteria in Section 3.4.3 of the City LUR. 

  Description of the extent to which any watercourse will be altered or relocated as a result of the 

proposed development. 

 

 

 

 

 Approval Obtained               Permit Applied For:_________ 

 Approval Obtained               Permit Applied For:_________ 

 Approval Obtained               Permit Applied For:_________ 

 Approval Obtained               Permit Applied For:_________ 

 Approval Obtained               Permit Applied For:_________ 
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SITE IMPROVEMENT PERMIT 

PLAN REVIEW CHECKLIST 

The following information shall be addressed on the plan, if applicable 
 

Project Name: _____________________________________ 

Address: _____________________________________ 

Engineer: _____________________________________ 

Date:  _____________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

WATER: 
□ Water service location with size of meter 

□ Irrigation service with size (potable, well, 

reclaimed) 

□ Existing water mains with sizes 
□ Backflow preventers 

□ Private / public system 

 

LIFT STATION: 
□ Plot plan of location 1”= 10’ scale 

□ Dimension of property required (40’x 
40’min.) 

□ Show roadway, service drive, wet well, 

electric panel, water service, telemetry, plug 
valve box, fences, landscaping, etc... 

□ Rim, invert, diameter of wet well elevations 

□ Pump sizes, flow data and electric 

□ Private / public system 

 

SEWER: 
□ Sanitary sewer service locations with clean 

out 

□ Sanitary sewer main with manhole locations, 
pipe sizes, rim, and invert 

□ Private / public system 

 

STREET LIGHTING: 
□ Show all street light locations with electric 

pull boxes and conduit 

□ Type of pole and light fixture 

□ Private / public system (private, no conduit 
or street lights allowed within city right-of-

way) 
 

FIRE: 
□ Existing and proposed fire hydrant with flow 

data / distance to building 

□ Type of sprinkler system (13- 13R- 13D 

system) 
□ Two-sided access 

□ Fire lane and access 

□ Full building footprint shown on plan 

□ Building square footage (residential / 
commercial) and number of floors 

□ Turning radius (auto track) 35’ radius inside / 

45’ radius outside 
□ Fire line service / backflow preventer (DDC) 

□ Electric Gates  

STREETS, DRAINAGE & PARKING: 
□ Road widths 

□ Curb type 
□ % - grade   

□ Sidewalks and width 

□ Street numbers or name of each road 

□ Stop signs / stop bars / cross walk / street 
marker 

□ Catch basins, junction boxes, swales, ponds, 

weir, under drain, etc... 
□ Profile grade of road and pipes 

□ Cross section views 

□ Ponds, swales, roadway, etc...  

□ Pollution prevention plan 
□ Handicap parking spaces 

□ Landscaping/Irrigation plan 

 

SANITATION / RECYCLING: 
□ Can pick-up (hand / automated) 

□ Dumpster (front loading)                                                                                                                                                                                                                          

□ Compactor 

□ Recycle container 
□ Dumpster enclosure (city detail)  
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